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St Ambrose Preparatory School 

APPLICATION FOR EMPLOYMENT 

Please return this form to: bursar@stambroseprep.co.uk by 9am on Thursday 6th August. 
Please apply as soon as possible, as we may close applications earlier if enough suitably qualified candidates apply. 
Interviews: w/c 10th August 2026. Anticipated start date: September 2026
To comply with safer recruitment requirements a CV should not be submitted in place of the completed form.  A supporting letter should be attached outlining how your skills, experience, and qualifications meet the requirements of the role. (Continue on a separate sheet if necessary.)
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
POST APPLIED FOR: SCHOOL SECRETARY AND ADMISSONS AND ENGAGEMENT OFFICER



PERSONAL DETAILS:
	Surname (block capitals

	Previous surname (if applicable)


	Title (Mr, Ms, Mrs, Miss, Dr etc)

	Other names (in full): 


				
	   Address: 

	Postcode: 
	Home/ Mobile: 

	E-mail: 



	Socials: 




	Do you have the right to work in the UK?  ☐ Yes ☐ No


Successful candidates will have to provide proof of their right to work in the UK e.g. Passport, National Insurance Number.



	☐ UK/Irish citizen

☐ Settled/Pre-settled status

☐ Visa (please specify type and expiry date)












EDUCATION AND QUALIFICATIONS: 
University or other institution attended, with dates, and class of degree/qualification awarded.
	University/College
	Dates
	Subjects/Awarding Body
	Degree or certificate awarded

	
	
	
	

	
	
	
	



	QTS Number: (if applicable)




FULL TIME EDUCATION:
	Secondary schools attended with dates

	

	



Examination results:
	Subject/Level
	Grade
	Awarding Body
	Date

	
	
	
.
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



TRAINING AND DEVELOPMENT:
Please provide details of any relevant training you have undertaken in the last 3 years.
	  Details
	  Dates

	
	

	
	

	
	

	
	




			6

CURRENT EMPLOYMENT:
	Post held: 

	Employer: 

	Address: 

	Date appointed: 

	Current salary/responsibility point: 

	Notice required to terminate:

Reason for leaving: 

	Outline of current duties:









PREVIOUS EMPLOYMENT:
Please list your full time and part time occupations, starting with the most recent (please continue on a separate sheet if necessary). This needs to be a full employment history since leaving school.
	Name of Employer
	Post held
	Dates (Month & Year
	Salary grade
	FT/ PT
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



PLEASE EXPLAIN ANY GAPS IN EMPLOYMENT HERE:
	








 

	SUPPORTING STATEMENT:
Please explain how your skills, experience, and qualifications meet the requirements of the role. (Continue on a separate sheet if necessary).











STAFF SUITABILITY:

Do you have any unspent convictions, cautions, reprimands, or final warnings?
☐ Yes ☐ No

You are not required to disclose protected convictions. An enhanced DBS check will be required for the successful candidate.

Please answer the following:
Have you ever been investigated, disciplined, or dismissed for safeguarding reasons? 
☐ Yes ☐ No

Professional Conduct
Please confirm:
· Any current or past disciplinary action or sanctions ☐ Yes ☐ No
· Any prohibition or restriction orders (e.g. TRA, Section 128 where applicable) 
· ☐ Yes ☐ No

If yes, please provide details:

	








REFEREES 
Please supply names and contact details of two people whom we may contact for references. One of them must be your current or most recent employer. Neither referee should be a relative or someone known to you solely as a friend. The school intends to take up references on all shortlisted candidates before interview.
Please note that any previous employer may be approached for information, current employer will be contacted after a successful interview.
	Name 
	Name 

	Position 
	Position 

	Address 
	Address 

	Mob 
	Mob 

	Email 
	Email 



SAFEGUARDING STATEMENT

St. Ambrose Preparatory School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
St. Ambrose Preparatory School is a Catholic School, which was founded by the Congregation of Christian Brothers and is a place where the staff and governors work to bring the Gospel values into all areas of School life and where prayer, worship and liturgy are seen as meaningful experiences.

St. Ambrose Preparatory School upholds fundamental British values and encourages respect for all people.
St. Ambrose Preparatory School recognises its legal duty to work with Trafford Strategic Safeguarding Board (TSSB), the local all-age safeguarding board acting on behalf of children in need or enquiring into allegations of abuse.
We recognise that pupils have a fundamental right to be protected from harm and require a secure environment in order to learn effectively. St. Ambrose Preparatory School’s Safeguarding Children Policy follows the guidelines laid down by Trafford Council’s Safeguarding Children Procedures and “Working Together to Safeguard Children”(2018), the latest “Keeping Children Safe in Education” (KCSIE) and Prevent Duty Guidance. Please refer to: 
https://stambroseprep.co.uk/wp-content/uploads/2025/01/33.-Safeguarding-Policy-Revised-2024-1.pdf
https://stambroseprep.co.uk/wp-content/uploads/2023/11/34.-Safer-Recruitment-Policy.pdf
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